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Naviance Student: Home Page

Be sure to check your email and message center for updates from Mrs. Daniell and/or school counselor.



Naviance Student: Home Page: Registering for Rep Visits 

*You must register for Rep Visits in order to attend 
them. 

*Once you register, you will be able to print a pass 
for your teacher to sign, acknowledging they are 
aware you are missing class to attend the Rep Visit. 

*If you are unable to attend a Rep Visit, and would 
like information on the school, please contact Mrs. 
Daniell prior to the Rep Visit. 



Under “About Me” Tab ------->Brag Sheet for School Counselor 

Click “About Me” tab 
Click “My Surveys”

Brag Sheet needs to be completed for your school 
counselor to enhance your letter of recommendation





Naviance: Colleges I’m Thinking About
List of 
possibilities: 
reach, target, 
safety/comfort

Time to move 
to Colleges 
I’m Applying 
to



Naviance: Colleges I’m Thinking About to Colleges I’m Applying To

*Check the colleges that you 
want to move to Colleges I’m 
Applying to.

*Click on Move to College 
Applications.

*Keep in mind a maintaining a 
healthy list of safety, target & 
reach schools.



Move to College Applications

* Choose application deadline.
* Choose method of submitting your application.
* Click on Add Applications at bottom of screen.



Naviance: Colleges I’m Applying to

* Submission Type: What does each icon mean?



Naviance: Adding Teacher Recommendations



Naviance: Adding Teacher Recommendations

To Access LOR Requests:
*Click on College & then Colleges 
I am applying to. 
*Scroll to the bottom and click 
letters of recommendation in 
blue. 



Naviance: Adding Teacher Recommendations

* Select teacher name 
from drop-down menu.

* Choose specific colleges 
OR all.

* Use personal note to 
say thank you and 
highlight app deadline.

*If you do not send a 
request to the teacher 
through Naviance, they 
will be unable to send 
your letters to the 
colleges. 



www.commonapp.org

http://www.commonapp.org


Common Application: Sections

* College Search: 
Add schools.

* Common App: Fill 
out the application. 

*My Colleges: 
Manage app for 
each school.



Common Application: The FERPA Waiver

* Go to My Colleges tab.
* Click on Recommenders and FERPA.
* Click on Release Authorization under    

FERPA Release Authorization.



Common Application: The FERPA Waiver

*The FERPA Waiver only needs to be completed 1x.
*You are unable to send your Common App to schools if 
the FERPA Waiver is not completed. 
*You need to select either option 1 or 2 under the “Please 
select one category” 
(I waive my right or I do not waive my right).
*You need to select the third option.
*Sign your legal name and click Save. 



Completion of the FERPA & Assigning Recommenders through Common App

*You will see a green check mark once 
the FERPA is completed. 

*If you have someone outside of MLHS that 
will be writing a letter of recommendation for 
you, here is where you request them. 
*Teachers/Staff from MLHS are otherwise 
requested through Naviance



Common Application: Requirements per College 



Linking Naviance and the Common App

*In your Naviance account, click on “Colleges” and then “Colleges I am applying 
to”. 
*You need to match your Naviance and Common App accounts.
*MLHS staff will be unable to send documents to your respective colleges if the 
accounts are not matched. 
*The red bar will turn green once complete. 


